
Graduate Student Petition
CCAS Office of Graduate Studies 
Smith Hall, Suite 118
801 22nd Street, NW 
Washington, DC 20052 
Email: ccasgradserv@gwu.edu 
Phone: 202-994-6210  

Please review the guidelines and policies below before completing this form. 

Guidelines 

• All petitions must be reviewed and signed by your program’s director of graduate studies (DGS). Please submit your
completed form and any supporting documentation to your DGS, who will forward it to the CCAS Office of Graduate
Studies.

• Supporting documentation usually includes, but is not limited to, a statement explaining the reasons for your request.
When relevant, documentation from a licensed health care provider (dated, signed, and on letterhead) should be
included with your petition.

• To expedite the associate dean’s review of your petition, please provide as much detail and documentation as possible.
If the associate dean requires additional information, your student services coordinator will contact you via your GW
email address.

• Submission of a petition does not guarantee approval.

Transfer to Another CCAS Graduate Program 

• If you are petitioning to transfer to another CCAS graduate program, this form must be signed by both the DGS of your
current program and the DGS of the new program.

• If you have completed coursework in your current program, your petition should indicate which completed and/or in-
progress courses you propose to transfer into the new program and what requirements they will fulfill in the new
program.

• Please note that GW awards (including assistantships/fellowships) that you received for your current program may not
be transferrable to another program.

Reinstatement 

• Requests for reinstatement to resume a graduate program must be submitted within two years of your withdrawal from
the program. Reinstatement and transfer of credits are not guaranteed, and back-registration can be required.

• If you wish to resume a graduate program that has been interrupted for a period of two or more years, you must file a
new application for admission and provide supporting documentation to be considered for readmission.

Appeal 

• If you are appealing a decision issued by the CCAS Office of Graduate Studies or by the associate dean for graduate
studies, please attach a statement explaining why you believe the original decision should be reconsidered and provide
any supporting documentation that you have not previously submitted to CCAS.

Other Requests (use the following forms): 

• To request permission to enroll simultaneously in two programs, please complete the Dual Enrollment Application form.
• To request an exception to the transfer credit policy, please complete the Graduate Student Transfer Credit Request 

form.
• To request a late registration change, leave of absence (LOA), and/or tuition refund, please complete the Registration 

Exceptions form.
• To request an extension of your degree time limit, please use the Graduate Student Extension Request form.

mailto:ccasgradserv@gwu.edu
https://columbian.gwu.edu/graduate-studies-contacts
https://columbian.gwu.edu/sites/g/files/zaxdzs4901/files/2022-06/dual-enrollment-application-form.pdf
https://columbian.gwu.edu/sites/g/files/zaxdzs4901/files/2022-06/transfer-credit_a11y-oct-2020.pdf
https://columbian.gwu.edu/sites/g/files/zaxdzs4901/files/2022-06/extension-request.pdf


Graduate Student Petition
CCAS Office of Graduate Studies 
Smith Hall, Suite 118
801 22nd Street, NW 
Washington, DC 20052 
Email: ccasgradserv@gwu.edu 
Phone: 202-994-6210  

Please review the guidelines and policies listed on the first page before completing the relevant portion of this form. 
Attach any supporting documentation that explains why you believe your request should be granted. 

Student Name: ____________________________________________________ GWID: ________________________ 

Department/Program: _______________________________________________ Degree: _______________________ 

Please check the type of request and provide the relevant information: 

☐ Transfer to Another CCAS Graduate Program 

Proposed New Program: ____________________________________________ Degree: _______________________ 

List any completed and/or in-progress courses that you propose to transfer into the new program and explain how they will 
be used to fulfill requirements in the new program. 

☐ Reinstatement Last Semester Enrolled in Program: ________________________ 

☐ Appeal 

Please attach a statement identifying the decision issued by the CCAS Office of Graduate Studies or by the associate dean 
for graduate studies that you are appealing. You should also attach a statement explaining why you believe the original 
decision should be reconsidered and provide any supporting documentation you have not previously submitted to the CCAS. 

Student signature: _____________________________________________________ Date: ______________________ 

Name(s) of Director(s) of Graduate Studies: _____________________________________ Recommend ___ Deny ____ 

DGS Comments (required): 

DGS signature: ________________________________________________________ Date: ______________________ 

DGS signature (if required): ______________________________________________ Date: ______________________ 

mailto:ccasgradserv@gwu.edu

