Guidelines for the REVIEW FOR Contract Renewal of Non-Tenure Accruing Regular FACULTY Appointments
COLUMBIAN SCHOOL OF ARTS AND SCIENCES

This document outlines the procedure for reviewing full-time, regular active status faculty in non-tenure accruing positions for the purpose of determining whether to recommend the renewal of such appointments. This review, which supplements yearly evaluations and does not replace them, is designed to:
· to assess faculty members’ performance with respect to their appointment and to offer ways for improving performance;

· to determine whether to recommend that a faculty member’s appointment should be renewed.
Departmental and CCAS academic, programmatic and fiscal needs may be considered in determining whether to recommend the renewal of faculty appointments,
THE Contract REVIEW File
1.  The review file should consist of the following documents attesting to the faculty member's progress in the standard areas of teaching, service and professional activity.

a. A succinct statement of accomplishments and plans for the next appointment period. This statement should not exceed 2 pages in length. Depending on the faculty member’s appointment, statement might address:

· Courses taught and planned for the next appointment period if appointed,
· Teaching approaches and their effectiveness,
· Administrative and service duties undertaken or expected and their contribution to the overall life of the university over the next appointment period,
· Professional activities (including research and scholarship) for this and planned for the next appointment period.
b. Updated curriculum vita, with the products of scholarship; a list, by semester and year, of the courses taught or co-taught since arriving at GW or since the last curriculum review (whichever is most recent); and a list of departmental, school and/or university service assignments since arriving at GW or since the last curriculum review (whichever is most recent), by semester/year.

c.  Relevant supporting materials (e.g., sample syllabi and assignments, copies of publications, teaching evaluations for every course since the last appointment review). 

2. Peer reviews by faculty of the faculty member's teaching are strongly recommended.
3.  A letter of transmittal from the Chair to the Dean, discussing the departmental evaluation of the faculty member's review file, and the faculty member's future appointment status, with a report of the views of the faculty voting on this issue (voting faculty should be clearly defined in the departmental by-laws). In the Chair’s evaluation of the faculty member’s teaching, the chair should provide an explanation of what any numeric scores mean and how they compare to those of other departmental faculty as well as any significant accomplishments or areas requiring attention.
4. Letters of reference should not be solicited for this review. 

5.  If the department is recommending renewal of the appointment, a letter recommending the renewal to the Executive Vice President of Academic Affairs should also be submitted through the Dean of Columbian College.
THE REVIEW PROCESS

Target Dates:

April 25-May 16. After review of the faculty member's review file, scholarship and teaching reviews, faculty (faculty eligible to vote on this issue should be clearly defined in the departmental by-laws) meet to discuss strengths and weaknesses of faculty member, and to offer appropriate suggestions and mentoring in regard to new or more productive approaches or directions in scholarship or dissemination of results, more effective use (or improvement) of teaching skills and knowledge, and more appropriate service assignments. Because the review status has appointment implications, the recommendation (for renewal or non-renewal, for length of any subsequent appointment) should be voted on by at a meeting at which a quorum of departmental faculty who are eligible to vote exists (voting faculty should be clearly defined in the departmental by-laws.

May 16 – May 24. Chair prepares letter of transmittal to the Dean summarizing the comments and suggestions of departmental faculty (and the vote taken).

May 24 – June 6. Recommendations by Dean, as they may affect future appointment  status, forward to EVPAA.
